

Middle and High School
[bookmark: _pzbhbkeulgo]Lesson Plan: Explore Careers by Interviewing Professionals
[bookmark: _5ymvqtbfliyw]Overview
In Explore Careers by Interviewing Professionals, students will write interview questions and conduct an interview.
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	[bookmark: _qvwoka23g0zv]Objectives

	[bookmark: _bbck8x20t3vw]By the end of this lesson, students should be able to:
[bookmark: _bbck8x20t3vw]
· [bookmark: _bbck8x20t3vw]Achieve the following objective(s): 
· Explain why interviewing someone in an interesting field would be useful to a job search or career planning.
· Prepare relevant and useful questions for a career-oriented interview.
· Record questions and answers in a document.
· [bookmark: _bbck8x20t3vw]Answer the following essential question(s):
· Why is it valuable to interview people working in a field I find interesting?
· What questions can I ask during an interview to improve my understanding of a career?
· [bookmark: _srbibfeuabg8]Internalize the following enduring understanding(s):
· [bookmark: _ckvcltcxw2e9]I can use Google Docs to gather research about jobs and careers.
· [bookmark: _w7h86bnsqjno]Writing interview questions and then conducting an interview is a useful and effective way to gather information about a career.
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	[bookmark: _505ecwebmpg]Digital  Skills

	[bookmark: _505ecwebmpg]As they complete this lesson, students will learn and practice the following digital skills:
· Open a document
· Add text to a document
· Format a document
· Edit a document
· Complete a spell check
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	[bookmark: _5ihowl9ez9rs]Terms and Concepts

	[bookmark: _5ihowl9ez9rs]As they complete this lesson, students will learn and use the following terms and concepts:
· [bookmark: _aab6ld30fx7]Informational Interview
· Interview subject
· Conducting an interview
· Career field
· Format


[bookmark: _swlfbqpu286o][image: access_time_white_24dp.png][image: enterprise_white_48dp.png]
	[bookmark: _3bhk9se4p1uz]Total Duration
	[bookmark: _z1nsmnf7drla]Materials

	· 45 minutes (can be extended to 90 minutes with extension videos)
	· Computer with internet access (per student)
· Headphones (per student)
· Applied Digital Skills website




	Lesson Outline: Main Videos Plus Extensions

	
	Video
	Duration
	Description

	1
	[bookmark: _c4o5p73a6yhm]Introduction to Explore Careers by Interviewing Professionals
	5 min
	Students are introduced to the lesson, create a new document, and give it a title.

	2
	[bookmark: _izew39atqcs9]Choose Someone to Interview
	5-10 min
	Students research potential candidates for an interview about a career.

	3
	[bookmark: _no60d9nqahy3]Write Your Interview Questions
	10 min
	Students add interview questions to their document.

	4
	[bookmark: _26hgs6ow97ic]Conduct Your Interview
	10 min
	Students conduct their interview and add responses to their document.

	5
	Explore Careers by Interviewing Professionals Wrap-Up
	5 min
	Students wrap up the lesson and discover how the skills they learned can apply to other tasks.

	*
	Extension A: Write an Email to Request an Interview
	10  min
	Students write an email to a professional to request an interview about a career field of interest.

	*
	Extension B: Revise Your Questions for a Different Interview
	10  min
	Students revise their original questions for an interview with someone in a different job. 

	*
	Extension C: Create a Survey Using Interview Questions
	15 min
	Students create a survey to send to professionals to gather information about a career field.
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	Prep

	Before introducing this lesson to students:
· Create a teacher account at g.co/applieddigitalskills, and add a class.
· Distribute the class code to your students.



	[bookmark: _vy3p1ce9r3w1][image: view_list_white_48dp.png]
	[bookmark: _9d8xsq2hjbmr] Procedure

	1. [bookmark: _qta8gqs85kki]Introduce the lesson: Prompt students to think about writing interview questions and conducting an interview (see Appendix for suggested prompts).
2. [bookmark: _ual0z83id1tz]Check in with students during class: Meet one-on-one or in small groups as students watch videos (see Appendix  for suggested prompts).
3. [bookmark: _r7ikkckbz8fz]Wrap up the lesson: Give a short closing and facilitate brief discussion about what students learned and experienced (see Appendix  for suggested prompts).



	[bookmark: _7cwuyq9011ku][image: playlist_add_check_white_24dp.png]
	[bookmark: _7cwuyq9011ku]Check Outcomes

	
	Walk around class and monitor progress to ensure students:
· Rename a document.
· Research potential interview subjects.
· Add interview questions to their document.
· Number the questions.
· Format the document to allow space for responses.
· Add responses to the document during the interview.
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	Assessments

	· Use the reflection (answer key) at the end of this lesson to assess what students have learned about writing interview questions and conducting an interview.
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	Resources

	· Example project 
· Project Evaluation Rubric 
· Appendix 



	Tip: This lesson is designed to be completed in a single class period. It has multiple videos for students to watch, which vary in duration and guide students through building a main project around a central theme. Also included are three optional extension videos, which should each take students 5-10 minutes to complete. They can be added to the main lesson to extend instructional time and allow students to add on to their projects and reinforce skills.



	Tip: Assign groups. Some videos require students to work in pairs or groups. Save time by assigning students before the lesson begins.



	Tip: Reserve 5 minutes at the beginning and end of each lesson. Start each class with a 5-minute introduction and end each class with a 5-minute closing.



	Tip: Use the rubric to evaluate student work. Rubrics are linked in each lesson plan to evaluate student work. Share a copy of the rubric with students before they turn in their projects.





[bookmark: _6w49f2txtpxx]

[bookmark: _yfuxqn4nds93]
[bookmark: _8ao9hqeycz94]Example Student Outcome (Add contact information to the document.)
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[bookmark: _syskbopqeima]Example Student Outcome (Write and format interview questions.)
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Example Student Outcome (Conduct an interview and record responses.)
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[bookmark: _6bte3mo1e9mk]Example Student Outcome: Extension A (Write an email to request an interview.)
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[bookmark: _d0x510u8d5yc]
[bookmark: _t1q9p59wbyr9]Example Student Outcome: Extension B (Revise questions for a different interview.)
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[bookmark: _8oathk6mq46g]
[bookmark: _2s8eweay3exv]Example Student Outcome: Extension 3 (Create a survey using interview questions.)
	[image: ]




[bookmark: _q18helpha3gt]
[bookmark: _7ckqec4763uh]
[bookmark: _ly3hqiej7wlt]Appendix

[bookmark: _4borh0tchxpb]Explore Careers by Interviewing Professionals

Introduce the lesson and prompt students to think about writing interview questions and conducting an interview.
	[bookmark: _razina2xeujt]Say
	To get started and join our class, go to g.co/applieddigtialskills and select “Sign In.” Click on your Google account (or create one), choose “I am a student,” and enter our class code. (Teacher note: Locate your class code on your dashboard.) After you join our class, proceed to Video 1 and begin watching. 



	[bookmark: _razina2xeujt]Ask
	· What are some ways to learn about a career field? 
· How can conducting an interview help you gather information? 
· How can you make a document sound professional?



Describe the activities and outcomes for the lesson.
	[bookmark: _razina2xeujt]Say
	 In this lesson, you will write interview questions and conduct an interview.

	[bookmark: _j8e9of4zgw3z]Say
	Go to g.co/applieddigitalskills and select “Sign In” to log into your profile. If you see “Wait,” click it and move onto the next unit. If you already see “Introduction to Explore Careers by Interviewing Professionals” then you are ready to begin watching the first video. Watch the first video, and complete the steps described.

	[bookmark: _14vjwstfj1a4]Teacher Note
	If students need help accessing the lesson, have them navigate the curriculum menu by clicking on “Curriculum” at the top of the page, then scrolling down and selecting the correct lesson.

	[bookmark: _14vjwstfj1a4]Intro/Closing Questions
	· What are some questions you might ask someone about their career?
· Which questions might be inappropriate to ask?

	[bookmark: _y6930a1v6i4g]Engage
	· Which question might help you learn the most about a career? Why?



Wrap up the lesson.
	[bookmark: _7zia9lmf6o4w]Wrap-Up
	Summarize the lesson and celebrate that, as a result of the skills learned, they created an exciting project.

	[bookmark: _nk3yivcbrwxw]Say
	In this lesson, you wrote interview questions and conducted an interview.


	[bookmark: _9u3pzbz44317]Ask
	· How much were you able to learn from your interview?
· Tell about any questions you added during the interview. Why did you add them? 
· How will you apply the new skills you learned here to your life or work?



[bookmark: _9dfvgqrk2btr]Reflection Answer Key 
1. A
2. D
3. C
4. A
5. B
6. C
7. A
8. C
9. (Open-ended)
10. (Open-ended)
11. (Open-ended)
12. (Open-ended)

Evaluating Open-ended Responses

Question 9:
· Look for responses that include one of the following concepts:
· Interviews with a career professional give you information you can’t get elsewhere
· Interviews with a career professional help you understand what that work is really like


Question 10:
· Look for responses that include one of the following concepts:
· Preparing questions helps you feel more comfortable
· Preparing questions makes your interview more effective


Questions 11 and 12:

Responses to these two questions can be used to:
· Identify concepts and/or skills that students may need additional instruction on or practice with to fully understand.
· Identify where the digital skills and concepts could be embedded in future classroom activities and assignments.
· Identify if students are making connections between the digital skills and concepts covered in this lesson and how they can use those digital skills and concepts in different settings or on different assignments.
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Interview: Sarah Johnson
Journeyman Plumber, Plumbers to the Rescue LLC
(406) 555-9833, msjohnsontheplumber@gmail.com
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Interview: Sarah Johnson
Journeyman Plumber, Plumbers to the Rescue LLC
(406) 555-9833, msjohnsontheplumber@gmail.com

1. | How did you decide to become a plumber? \

.| What kind of education and training did you need to become a plumber?
. | What do you do during a typical day?\

.| Who decides your schedule?

Add interview questions

Add space between questions

. | What do you find hardest about being a plumber?
| &——— Make a numbered list

. | What do you like most about being a plumber?

.| What other careers could you pursue within the field of plumbing?

. |[Queston?] ¢—— Add a line for an extra question
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1. How did you decide to become a plumber?

Eormat.responses.for.emphasis,

2. What kind of education and training did you need to become a plumber? Add responses
1 did very well in math and science and got my high schoolmce plumbing uses math
and science, it made sense to me. Then, | went to technical clagses at a local community
college to learn more. Then, | apprenticed with my brother. Afte} a few years, | took a test and
became a journeyman plumber. | am now working toward becorping a master plumber, like my
brother.
3. What do you do during a typical da(y:?omplete a spell check ("diplomma" to "diploma")
I wake up around 5:30 and start servicing clients. | visit 4-5 homes per day. | take a break for
lunch. I finish around 5 most days, but sometimes later.

4. Who decides your schedule?
My brother is the boss, so he does.

5. What do you find hardest about being a plumber?
Some clients are hard to please, but | know plumbing can take time and be expensive.

6. What do you like most about being a plumber?
1 like using my hands and feeling satisfied when | complete a job.

7. What other careers could you pursue within the field of plumbing?
We focus on home repairs and installations, but others in the plumbing field work with bigger
pipe systems or sprinklers. Some lay pipes for sewers, fuel lines, etc.
Add.an_extra,quest
8. What advice would you give someone who wants to become a pluml

Make sure you er hard and getting wet! Keep learning even after you get a job.
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msjohnsontheplumber@gmail.com .

Enter email address

Add clear,brief subject
|

Add brief, polite greeting

My name is Malena Mora. | am a high school student in
Crawford. | am reaching out to you because | am eager to
learn more about the plumbing trade as a potential career

. path for me. | would love to conduct a quick interview with you
to ask for your insight and expertise in this field.

¢ Enter body text to explain who you are and your purpose
| know you are busy, so any time you can offer would be
appreciated.

Thank you in advance.

tSincerely,
| Malena Mora

o~ SansSerif ~ T~

‘A@Jca@l)ﬂbs |
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|nterview: Samuel Eze

Project Manager, EZ Pipes and Plumbing Update contact info
(910) 555-6776, sam@ezpipesandplumbing.org

1. How did you become a project manager? . . .
Edit previous questions

2. What are the requirements for becoming a project manager?

3. What d do duri | day?
at do you do during a typical day? Delete responses

4. Who decides your schedule?

5. What do you find hardest about being a project manager?

6. What do you like most about being a project manager?

7. What advice would you give someone who wants to become a project manager?

8. What types of projects do you hope to manage in the future?
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Add a title

WMy name is Malena Mora. | am a high school student interested in a possible career i the
plumbing industry.

Please take a moment of your time to complete this brief survey about your experiences in the
plumbing industry.
Thank you very much!

Add a description

*Required

How did you decide to become a plumber? * Response will be typed

Your answer

Add questions
What education or training have you completed to help you become a
lumber? Check all that app

] high school

] college

technical school or vocational training Response is a choice

apprenticeship program

on-the-job training

Other:
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